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Departments of Defence and Veterans’ Affairs
Human Research Ethics Committee
The purpose of the Departments of Defence and Veterans’ Affairs Human Research Ethics Committee (DDVA HREC) is to provide expert review of human research proposals submitted for ethical review in accordance with national guidelines, legislative requirements and institutional policy. 
The purpose of this expression of interest is to identify individuals for appointment to the Committee.  
The DDVA HREC encourages applications from women, Aboriginal and Torres Strait Islander peoples, veterans, and people with diverse professional and lived experience, to support a well‑rounded and effective Committee. 
This information kit provides:
An overview of the required duties of DDVA HREC members
Information about the frequency of sitting and remuneration arrangements
Requirements for appointment
An overview of the recruitment process and indicative timeframes
Information about how to lodge an application, including required forms for signature
Contact details for further enquires.

Applications must be received by 5:00pm 17 August 2026.

Members’ Duties
All members of the DDVA HREC will be required to:
a) Conduct primary and secondary human research ethical reviews as requested by the DDVA HREC Secretariat
b) Prepare for, review and familiarise themselves with all meeting documentation tabled for consideration by the DDVA HREC (all members will be rostered on for at least four meetings per year). This includes participating in meeting discussion, providing advice and seeking clarification when required 
c) Review and provide advice on ethical acceptability of proposals that are circulated for out-of-session consideration
d) Become familiar with the ‘National Statement on Ethical Conduct of Human Research’ (National Statement) and consult other guidelines relevant to the review of specific human research ethics proposals
e) Familiarise themselves with relevant institutional policies
f) Attend continuing education or training programs in Human Research Ethics at least every three years.
Frequency of meetings
Meetings will be held approximately every 6 weeks between February and December of each calendar year. A meeting attendance roster will be provided by the DDVA HREC Secretariat based on member availability. 
Remuneration
External committee members are offered a sitting fee for each meeting they attend based on the Remuneration Tribunal (Remuneration and Allowances for Holders of Part-time Public Office) Determination 2025.
All members will be reimbursed for legitimate expenses incurred in attending Committee meetings or in otherwise carrying out the business of the Committee.
Overview of the Recruitment Process
All prospective nominees must submit an application by 5:00pm 17 August 2026 in accordance with Annex 1. 
An initial desk top based review of submitted applications, including referee checking, to determine the most suitable applicants who may qualify for appointment will be undertaken by nominated institutional delegates.
A report, including recommended nominees for further consideration, will be forwarded to the relevant representatives at the Department of Defence (Defence), the Department of Veterans’ Affairs (DVA) and the DDVA HREC Chair. Interviews of shortlisted nominees will be conducted via teleconference or videoconference facilities.
Nominations will be subsequently submitted to delegates for further consideration. Successful nominees will receive a letter of offer of appointment. All other nominees will be contacted at the conclusion of this exercise.
Successful nominees will be required to undergo a range of probity checks as part of the Negative Vetting 1 security clearance process.
Personal Information
Applicants should be assured that any personal information supplied in this process will be treated with the utmost confidence and will only be accessed by authorised officers for the purposes of recruitment and selection of Committee members. Personal information may be disclosed as part of the recruitment process, for example in contacting referees.
The applicant’s information may also be disclosed to authorised officers at Defence and DVA for the purposes of recommending successful candidates to the Departmental delegates.   
All applications will be retained, and stored securely, by Defence and DVA in accordance with the relevant legislative requirements. 
Further Information
General enquiries regarding the appointment process should be referred to the Secretariat via ddva.hrec@defence.gov.au or on 0473 659 822.   
If you are unable to submit an application before the closing date, please contact the DDVA HREC Secretariat. Late applications may be accepted at the discretion of the panel although may not be guaranteed following the close of the application period. 

Annex 1
How to Apply
All nominees seeking appointment to the DDVA HREC are required to submit an application by no later than 5:00pm on 17 August 2026. 
Applications must be emailed to ddva.hrec@defence.gov.au and must include:
A completed application coversheet
A statement of no more than two (2) pages (Times New Roman, 12 font, single line space), outlining how you would meet the relevant selection criteria as detailed below
A Curriculum Vitae (CV) of no more than two (2) pages, publications not required
[bookmark: _GoBack]A fully completed Personal Particulars Form
Evidence of Australian citizenship – please note this does not need to be certified.
A coversheet and forms for signature are enclosed in this document. 
To minimise the risk of emails being rejected or delayed by the Defence gateway due to file size limitations, please ensure that unnecessary graphics, images, logos, and other non-essential formatting elements are removed from documents and email signatures before sending. Where possible, attachments should be kept to the minimum size necessary to support efficient transmission and receipt of correspondence.
Selection Criteria
A selection criteria describes the particular abilities, skills, knowledge, qualifications and other essential requirements needed to achieve the outcomes of the role. 
Your response to the selection criteria should be framed as statements that summarise your direct experience, skills, knowledge, qualifications and achievements in relation to each of the following criteria, as follows: 
Prospective nominees must:
· Bring a broader community or consumer perspective with no paid affiliation with Defence or DVA (community representative); or
· Have knowledge of, and current experience in, the professional care, counselling or treatment of people; for example a nurse, counsellor or allied health professional (professional care/counselling member); or
· Have current research experience in medicine, nursing, dentistry, psychology or other health profession (research member); or
· Provide a pastoral care role within the community including, but is not limited to, an Aboriginal and/or Torres Strait Islander elder or community leader, a chaplain or minister of religion or other religious leader (pastoral care member); or
· Be a current or ex-serving Defence member who has professional qualifications in medicine, nursing, dentistry, psychology or other health profession (Defence Health Graduate); or
· Be a Veteran (a person who has served in the Permanent Forces or the Reserves) with no current paid affiliation to Defence or DVA (Veteran member).
· Be an Australian Citizen. 
· Either hold (or be able to obtain) a Negative Vetting 1 security clearance.

Desirable qualifications:
· Experience in Human Research and/or Human Research Ethics. 
The Selection Process
Persons identified as suitable for appointment will be initially selected with regard to evidence of experience, knowledge/skills and other essential requirements to achieve the outcomes of these roles, as detailed in the selection criteria.
Identified nominees will be submitted to Departmental delegates for further consideration and appointment as appropriate. 
As a result, the appointment process may take some months from the time you apply.  
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[bookmark: Text1]Name: 	     
Contact Phone Number:		      
Email Address:	        Please find attached my application for the: 
|_| Community representative member
|_| Professional Care/Counselling member
|_| Research member
|_| Pastoral Care member
|_| Defence Health Graduate
|_| Veteran member 
DDVA HREC
Application Cover Sheet

Please submit this cover sheet accompanied by your application and supporting documentation.



Please ensure your application includes the following:
|_| Completed application coversheet (this document)
|_| Statement of no more than two (2) pages, outlining how you meet the selection criteria 
|_| Curriculum Vitae (CV) of no more than two (2) pages 
Please provide the details of two referees. By providing this information you are giving your consent for Departmental delegates to contact these individuals for reference checking purposes and you agree to release these individuals from liability or damages that may be incurred as a result of furnishing information about your personal character, performance and/or employment records.  
	Referee Name:      
	Referee Name:      

	Position:      
	Position:      

	Contact Phone:      
	Contact Phone:      

	Contact Email Address:      
	Contact Email Address:     

	Relationship to You:      
	Relationship to You:      


I hereby declare that the information I have provided in the accompanying documentation is true and correct at the time of lodging my application and that I grant my consent for this information, including my personal information, to be collected, used and stored for the purpose of assessing my application for appointment to the nominated panel of assessors.  I understand that appointment to the DDVA HREC and the corresponding remuneration is subject to approval by Departmental delegates.

Signature:_________________________________________________ Date      /     /2026
Appointment to DDVA HREC - Personal Particulars Form	

Private and Confidential

Candidates for appointment to the DDVA HREC are requested to complete and sign this form. 
The information is sought to assist in assessing a candidate’s suitability for nomination/appointment.  
An answer of yes to any question(s) will not automatically exclude a person from selection unless there is a corresponding legislative requirement prohibiting appointment.

Your response will be treated as confidential and will only be used for purposes connected with 
your current candidacy for appointment. 


	Name:
	     


	Address:
	     


	Date of birth:
	     


	Place of birth:
	
     



	 Please answer all of the following questions. If there is insufficient space below, please attach details.

	If selected, would you have any conflicts of interest, that is, do you have any private interests that may affect or appear to affect your public duty, e.g. employment, directorships, partnerships, assets or liabilities? (If YES, please specify)      

	Are you affected by bankruptcy action? (If YES, please specify.  For the purposes of this question, a person is affected by bankruptcy action if the person - (a) is bankrupt; or (b) has compounded with creditors; or (c) as a debtor, has otherwise taken, or applied to take, advantage of any law about bankruptcy.)       

	Do you have any disclosable criminal convictions, i.e. convictions as an adult that form part of your criminal history and which have not been rehabilitated under the Crimes Act 1914? (If YES, please specify) If you are unsure about the status of any criminal convictions which you have, you may wish to seek legal advice in responding to this question.      

	Are you aware of any charges pending against you or are there any matters involving offences which are under investigation and which may involve you? (If YES, please specify)      

	Are you or have you ever been the subject of a complaint to a professional body in Australia which has been substantiated or is currently under investigation? (If YES, please specify)      

	Are you or your company listed on the Register of Lobbyists? (If YES, please specify)      

	Do you know of any reason why you should not be appointed? (If YES, please specify)      

	Declaration
I consent to provide the above information in respect of myself and understand that there is no legal obligation for me to do so.  I declare that the personal information provided by me in this form is complete and correct to the best of my knowledge.  I understand that I may be asked to consent to a criminal history check being undertaken in respect of myself and that the results of that check may be taken into account when assessing my suitability for appointment.

Signature:    ____________________________________              Date:        /     /2026
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