
POLICY 
GIFTS AND BENEFITS (INCLUDING 
HOSPITALITY) SPENDING 
Authority 

1. As the Associate Secretary I am issuing this policy as the Defence Instruction Accountable Officer

for Administration and Governance Policy.

2. Compliance with this policy is mandatory as per Accountable Authority Instruction (AAll 1 -

Managing Risk and Accountability

Matt Yannopoulos 

Associate Secretary 

Effective: 3 July 2024 

Application 

3. The policy applies to:

a. all persons engaged under the Public Service Act 1999 in Defence.

b. all members of the Australian Defence Force (ADF).

c. persons on exchange with, or on loan to Defence, who perform financial tasks.

d. officials from other entities that use or manage public resources for which the Secretary of
Defence is responsible.

e. person/s engaged under a contract and suppliers where compliance is a term of their
engagement with Defence.

f. any other person who is defined as an official in accordance with section 13 of the Public
Governance. Performance and Accountability Act 2013 (PGPA Act) and section 9 of the
Public Governance Performance and Accountability Rule 2014 (PGPA Rule).

4. The term 'Defence Official' or 'you' will be used in this policy to capture and include those to

whom this policy applies to.
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Introduction 

5. In the course of your official duties it may be appropriate to provide gifts and benefits.

6. A gift and benefit is considered any item or service you provide to any person, stakeholder or

organisation, in the course of your official duties. Hospitality is considered a benefit for the

purpose of this policy.

7. The provision of a gift and benefit involves the use of Defence money and resources.

8. This policy provides instruction on spending money for the purpose of providing gifts and benefits,

to ensure proper use of resources, while upholding the reputation of the Australian Government

and Defence.

Overarching principles 

9. Defence officials in the execution of their duties are required to meet the highest standards of

governance, performance, integrity, accountability, independence, transparency, professionalism

and ethical behaviour.

10. When considering the business need to spend Defence money to provide gifts and benefits, you
must ensure that the expenditure will:

a. Achieve Defence capabilities, outcomes, priorities and deliverables.

b. Represent efficient, effective, economical and ethical use of public resources.

c. Be consistent with the policies of the Australian Government and Defence.

d. Uphold the reputation of the Australian Government and Defence.

e. Stand up to audit and public scrutiny.

Otherwise you should not spend Defence money on the provision of gifts and benefits. 

11. The spending of money on gifts and benefits should not create an onerous or undesirable

precedent.
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Inclusions 

24. For the purpose of this policy a gift or benefit may include, but is not limited to:

a. Elaborate or higher standard meals, entertainment, alcohol and recreational activities.

(Characteristics of hospitality).

b. Gift baskets, bottles of alcohol, food hampers, flowers.

c. Tickets to cultural, theatre or sporting events.

d. Framed pictures and plaques.

e. Any Defence property that was acquired or produced to use as a gift under section 66(1)(a) of

the PGPA Act (unless excluded).

Exclusions 

25. For the purpose of this policy, a gift or benefit does not include:

a. Working Meals, Catering Mess, Conferences/Training/Seminar and Presentation and

Commemoration.

b. Any gift or benefit provided as part of a Defence Reward and Recognition Scheme, (including

awards, plaques, trophies, citations, medals, or performance recognition awards).

c. Defence branded promotional materials.

d. Gifting of items forming part of an International Government Agreement or Arrangement.

26. Gifting of existing Defence asset/s or property under section 66(1)(b)(2) of the PGPA Act, please
refer to AAI 8 – Managing Defence Property, Defence Financial Delegations - Schedule 14 – Gifts
of Property.

Recording and Disclosure 

27. To enable Defence to meet reporting and fringe benefits taxation obligations, details of gifts or
benefits must be recorded within 28 calendar days of purchase on the Defence Gifts and
Benefit Register in accordance with the Table in the Spending and Recording - Threshold Table
section of this policy.

a. The value of the gift or benefit to be recorded in the register is the actual amount spent (total
value of the acquisition) in AUD (exclusive of GST).

b. With the bulk acquisition of gifts, the total value of the acquisition should be recorded at the
time of purchase. Officials are to ensure bulk gifts are safely secured, accounted for and only
provided as gifts as per the intended purpose.

c. Any expense related to the provision of gifts and benefits must be recorded in Defence’s
financial management information system, against the appropriate expense code.
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