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To: DCO Contracts
Subject: RE: Quotation for MC Support to ADF Transition Member and Family Seminars until June 2020 [SEC UNCLASSIFIED]
Date: Friday, 14 February 2020 11:36:54 AM
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UNCLASSIFIED

Thanks 
Only other thing is this to be signed by  or  is currently on ARP in  role should be focusing on
Human Security Framework.

IMPORTANT: This email remains the property of the Department of Defence. Unauthorised communication and dealing
with the information in the email may be a serious criminal offence. If you have received this email in error, you are
requested to contact the sender and delete the email immediately.

From:  On Behalf Of DCO Contracts
Sent: Friday, 14 February 2020 10:44 AM
To:  
Subject: RE: Quotation for MC Support to ADF Transition Member and Family Seminars until June 2020
[SEC UNCLASSIFIED]
UNCLASSIFIED

IMPORTANT: This email remains the property of the Department of Defence. Unauthorised communication and dealing
with the information in the email may be a serious criminal offence. If you have received this email in error, you are
requested to contact the sender and delete the email immediately.

From:  
Sent: Friday, 14 February 2020 9:46 AM
To: DCO Contracts <dco.contracts@defence.gov.au>
Subject: RE: Quotation for MC Support to ADF Transition Member and Family Seminars until June 2020
[SEC=UNCLASSIFIED]
UNCLASSIFIED

Hello
Please see yellow highlights for action. Please complete and resend for review.
Regards

IMPORTANT: This email remains the property of the Department of Defence. Unauthorised communication and dealing
with the information in the email may be a serious criminal offence. If you have received this email in error, you are
requested to contact the sender and delete the email immediately.

From:  On Behalf Of DCO Contracts
Sent: Friday, 14 February 2020 9:28 AM
To: 
Subject: RE: Quotation for MC Support to ADF Transition Member and Family Seminars until June 2020
[SEC=UNCLASSIFIED]
UNCLASSIFIED

Hi
SES approval for your review. If you are happy with it I will get  to sign then submit to the DG
Regards

IMPORTANT: This email remains the property of the Department of Defence. Unauthorised communication and dealing
with the information in the email may be a serious criminal offence. If you have received this email in error, you are
requested to contact the sender and delete the email immediately.

From:  
Sent: Thursday, 13 February 2020 2:11 PM
To: DCO Contracts <dco.contracts@defence.gov.au>
Cc: 

Subject: FW: Quotation for MC Support to ADF Transition Member and Family Seminars until June 2020
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background in leadership, high performance sport, resilience and wellbeing.  has received very positive feedback
from both participants and DCO colleagues and would be delighted to continue to support these events whenever
possible. The model of linking  in closely with the DCO team in the lead up to and delivery of each Seminar has been
very effective and we anticipate continuing this model. At this stage  has availability for all anticipated events. As per
previous arrangements, should  become unavailable due to unforeseen circumstances, we will provide you with a CV
of a suitable alternative for your consideration to provide continuity of support. We would anticipate this be a member of
our team who has provided such support previously.
Team member and costs provided below with travel expenses estimate (non-SES level Defence travel rates subject to
travel budget calculators and best flight of the day – subject to any time restrictions).
We propose the deliverable be described as:

1. Master of Ceremonies at nine (9) ADF Member and Family Transition Seminars between March
and June 2020. Support to be provided at the following locations and dates (as per the ADF
Member and Family Transition Seminar schedule):

Seminar Date

Townsville 04/03/2020

Canberra 11/03/2020

Darwin 18/03/2020

Brisbane 24/03/2020

Melbourne 22/04/2020

Perth 06/05/2020

Sydney 18/05/2020

Canberra 27/05/2020

Adelaide 17/06/2020

Team Member Panel Level
Day Rate - DSS Panel Strategic Business

Advice
(Long Term Pricing) (GST inc)

Days
Effort

Total Cost
(GST inc)

TOTAL - - - $66,267.50

*Please note travel will be authorised by you via a Defence Travel Budget Calculator in advance, and invoiced at
non-SES rates.
^Days calculated based on 2.5 days per seminar events and 3 days for Townsville, Darwin and Perth.
Melbourne calculated at 2 days noting proximity to Adelaide.
Adelaide calculated at 1.5 days noting this is  home location.
Your confirmation of the schedule and acceptance of this quote would be greatly appreciated.
Please don’t hesitate to get in touch if you require any further information or clarification.
Warm regards

Director
Management Consulting
KPMG
Tower Two
Collins Square
727 Collins Street
Melbourne VIC 3008 Australia
Tel 
Mob 

   

*******************************************************************************************************************
The information in this e-mail is confidential and may be legally privileged. It is intended solely for the addressee. Access to this e-mail by
anyone else is unauthorised. If you have received this communication in error, please notify us immediately by return e-mail with the subject
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heading "Received in error" or telephone +61 2 93357000, then delete the email and destroy any copies of it. If you are not the intended
recipient, any disclosure, copying, distribution or any action taken or omitted to be taken in reliance on it, is prohibited and may be unlawful.
Any opinions or advice contained in this e-mail are subject to the terms and conditions expressed in the governing KPMG client engagement
letter. Opinions, conclusions and other information in this e-mail and any attachments that do not relate to the official business of the firm are
neither given nor endorsed by it. 
KPMG cannot guarantee that e-mail communications are secure or error-free, as information could be intercepted, corrupted, amended, lost,
destroyed, arrive late or incomplete, or contain viruses. 
KPMG, an Australian partnership and a member firm of the KPMG network of independent member firms affiliated with KPMG
International, a Swiss cooperative. KPMG International provides no services to clients. 
Liability limited by a scheme approved under Professional Standards Legislation.
*******************************************************************************************************************
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From:
To: DCO Contracts
Cc:
Subject: FW: Message from KM_C308 [SEC=UNCLASSIFIED]
Date: Thursday, 20 February 2020 4:40:27 PM
Attachments: Saca74107.d20022016370.pdf

image001.jpg

UNCLASSIFIED

Hi 
 
Please find attached the signed contract for the Seminar MC for KPMG.
 
Thanks for setting this up for us.
 
 
Kind regards,
 

 
Assistant Director
ADF Transition
Defence Community Organisation
Defence People Group
Department of Defence
 
8 Thesiger Court  | Deakin  | ACT 2610
F:  | M:  
 
10113 DFM WIDA finalist

 
IMPORTANT: This email remains the property of the Department of Defence. Unauthorised
communication and dealing with the information in the email may be a serious criminal offence.
If you have received this email in error, you are requested to contact the sender and delete the
email immediately.
 
 
From:  
Sent: Thursday, 20 February 2020 4:38 PM
To: 
Subject: Message from 
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From:
To: ; DCO Contracts
Cc: ;
Subject: RE: Quotation for MC Support to ADF Transition ESO conference series until June 2020 [SEC=UNCLASSIFIED]
Date: Friday, 21 February 2020 6:42:19 PM

Thanks very much 

From:  
Sent: Friday, 21 February 2020 6:25 PM
To:  ; DCO Contracts 
Cc:  ;  
Subject: RE: Quotation for MC Support to ADF Transition ESO conference series until June 2020 [SEC UNCLASSIFIED]
UNCLASSIFIED

HI 
Yes. I accept the quote per below.

 – Refers my email of 14 Feb regarding this quote. Please liaise with  as required on my behalf.
Thanks,

Assistant Director | ADF Transition Strategy & Governance
Defence Community Organisation | Defence People Group
M  

IMPORTANT: This email remains the property of the Department of Defence. Unauthorised communication and dealing with the
information in the email may be a serious criminal offence. If you have received this email in error, you are requested to contact
the sender and delete the email immediately.

From:  
Sent: Friday, 21 February 2020 3:21 PM
To: 
Cc:  
Subject: RE: Quotation for MC Support to ADF Transition ESO conference series until June 2020 [SEC UNCLASSIFIED]
Dear 

Could I please confirm your acceptance of this quote for  support to the conference series?
Thanks and have a good weekend

From:  
Sent: Friday, 14 February 2020 6:48 PM
To: 
Cc: ; 
Subject: RE: Quotation for MC Support to ADF Transition ESO conference series until June 2020 [SEC=UNCLASSIFIED]
UNCLASSIFIED

Thanks 

Assistant Director | ADF Transition Strategy & Governance
Defence Community Organisation | Defence People Group
M  

IMPORTANT: This email remains the property of the Department of Defence. Unauthorised communication and dealing with the
information in the email may be a serious criminal offence. If you have received this email in error, you are requested to contact
the sender and delete the email immediately.

From:  
Sent: Friday, 14 February 2020 3:38 PM
To: 
Cc:  
Subject: Re: Quotation for MC Support to ADF Transition ESO conference series until June 2020 [SEC=UNCLASSIFIED]
Hi Ange
I can confirm  availability for those updated dates.
Have a good weekend

On 13 Feb 2020, at 11:46,  wrote:

UNCLASSIFIED
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Hi 
Thanks for this quote. The dates have changed slightly since our initial discussion.
The confirmed dates are now as follows:

Conference Date

Townsville 03/03/2020

Darwin 17/03/2020

Brisbane 25/03/2020

Melbourne 21/04/2020

Perth 05/05/2020

Sydney 19/05/2020

Canberra 26/05/2020

Adelaide 16/06/2020

Can you please advise regarding any change to quote and/or availability to support based on these changes?
Thanks,

Assistant Director | ADF Transition Strategy & Governance
Defence Community Organisation | Defence People Group

IMPORTANT: This email remains the property of the Department of Defence. Unauthorised communication and
dealing with the information in the email may be a serious criminal offence. If you have received this email in error,
you are requested to contact the sender and delete the email immediately.

From:  
Sent: Wednesday, 12 February 2020 2:52 PM
To: 
Cc:  
Subject: Quotation for MC Support to ADF Transition ESO conference series until June 2020
Hi Ange,
Please find below our quote for a Master of Ceremonies (MC) to support the ADF Transition ESO Conference series
from March to June 2020.
We propose that  provide MC support to these conferences, given his wealth of experience as an
event master of ceremonies and his enjoyment of the role.  is a regular keynote speaker, consultant and
facilitator and has a deep background in leadership, high performance sport, resilience and wellbeing.  has
received very positive feedback from both participants and DCO colleagues and would be delighted to continue to
support these events whenever possible. The model of linking  in closely with the DCO team in the lead up to
and delivery of each Seminar has been very effective and we anticipate continuing this model. At this stage 
has availability for all anticipated events. As per previous arrangements, should  become unavailable due to
unforeseen circumstances, we will provide you with a CV of a suitable alternative for your consideration to provide
continuity of support. We would anticipate this be a member of our team who has provided such support
previously.
Team member and costs provided below with travel expenses estimate (non-SES level Defence travel rates subject
to travel budget calculators and best flight of the day – subject to any time restrictions).
We propose the deliverable be described as:

1. Master of Ceremonies at eight (8) ADF Transition ESO Conferences between March and
June 2020. Support to be provided at the following locations and dates (as per the
Transition Conference schedule):

Conference Date

Townsville 03/03/2020

Canberra 10/03/2020

Darwin 17/03/2020

Brisbane 23/03/2020

Melbourne 21/04/2020

Perth 05/05/2020

Sydney 19/05/2020

Canberra No event

Adelaide 16/06/2020

Day Rate - DSS Panel Strategic Business
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Team Member Panel Level Advice
(Long Term Pricing) (GST inc)

Days
Effort

Total Cost
(GST inc)

- -

TOTAL - - -

^Days calculated based on 1 day per conference event.
Your confirmation of the schedule and acceptance of this quote would be greatly appreciated.
Please don’t hesitate to get in touch if you require any further information or clarification.
Warm regards

Director
Management Consulting
KPMG
Tower Two
Collins Square
727 Collins Street
Melbourne VIC 3008 Australia
Tel 
Mob 

*******************************************************************************************************************
The information in this e-mail is confidential and may be legally privileged. It is intended solely for the addressee. Access to this e-
mail by anyone else is unauthorised. If you have received this communication in error, please notify us immediately by return e-mail
with the subject heading "Received in error" or telephone +61 2 93357000, then delete the email and destroy any copies of it. If you
are not the intended recipient, any disclosure, copying, distribution or any action taken or omitted to be taken in reliance on it, is
prohibited and may be unlawful. Any opinions or advice contained in this e-mail are subject to the terms and conditions expressed in
the governing KPMG client engagement letter. Opinions, conclusions and other information in this e-mail and any attachments that
do not relate to the official business of the firm are neither given nor endorsed by it. 
KPMG cannot guarantee that e-mail communications are secure or error-free, as information could be intercepted, corrupted,
amended, lost, destroyed, arrive late or incomplete, or contain viruses. 
KPMG, an Australian partnership and a member firm of the KPMG network of independent member firms affiliated with KPMG
International, a Swiss cooperative. KPMG International provides no services to clients. 
Liability limited by a scheme approved under Professional Standards Legislation.
*******************************************************************************************************************
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From:
To:
Cc: DCO Contracts
Subject: RE: Request for Quote for MC Services [SEC=UNCLASSIFIED]
Date: Thursday, 19 December 2019 3:11:53 PM
Attachments: image001.jpg

UNCLASSIFIED

Thanks I have approached KMPG for a quote and will send through tot the contracts
group mailbox once I have received.
Kind regards,

A/g Director
ADF Transition
Defence Community Organisation
Defence People Group
Department of Defence
8 Thesiger Court | Deakin | ACT 2610
P:  | F:  | M: 
10113 DFM WIDA finalist

IMPORTANT: This email remains the property of the Department of Defence. Unauthorised
communication and dealing with the information in the email may be a serious criminal offence.
If you have received this email in error, you are requested to contact the sender and delete the
email immediately.

From:  
Sent: Thursday, 19 December 2019 9:29 AM
To:  
Cc: DCO Contracts 
Subject: FW: Request for Quote for MC Services [SEC=UNCLASSIFIED]
UNCLASSIFIED

Hello 
 has provided an estimation based on actual contract delivery to date for MC services.

Using these costs as an indicator I believe total contract value will be less than $80 which will
allow you to approach KPMG direct as low value.
Please obtain a quote for services from KPMG and provide to the DCO Contracts mailbox for
action dco.contracts@defence.gov.au

, Executive Officer ADF Transition will be your POC for this procurement.
Regards

Assistant Director Business Management
Defence Community Organisation
Department of Defence
L1-104 | 8 Thesiger Court | Deakin | PO Box 7921 | Canberra BC | ACT 2610

Defence FOI 079/22/23 
Document 4

s22

s47E

s47E

s47E(d)
s47E(d)

s47E(d)

s47E(d)

s47E(d) s47E(d)

s47E(d)

s47E(d)

s47E(d)

s47E(d)

s47E(d)



P:  | F:  M: 

Defence Family Helpline 1800 624 608
Defence family members seeking advice, support or connection with their local community can call the all-
hours Defence Family Helpline on 1800 624 608
IMPORTANT: This email remains the property of the Department of Defence. Unauthorised
communication and dealing with the information in the email may be a serious criminal offence.
If you have received this email in error, you are requested to contact the sender and delete the
email immediately.

From:  
Sent: Thursday, 19 December 2019 8:53 AM
To: 
Subject: RE: Request for Quote for MC Services [SEC=UNCLASSIFIED]
UNCLASSIFIED

Hi
Based on the rates currently being paid for  and assuming that the rates provided in
May 2019 have not changed.

Team Member Panel Level Day Rate (Long Term Pricing)
(GST inc)

Days
Effort

Total Cost
(GST inc)

*I used  to allow for travel time to and from seminars.
Reviewing the invoice payments for the year shows that for travel to 11 seminars and
attendance at 8 seminars (Townsville, Melbourne, Darwin, Perth, Brisbane, Adelaide, Sydney and
Canberra ) between 10/8/2019 and 15/11/2019 the cost was  ex GST. I would expect the
current proposed series to come in under 
Regards

IMPORTANT: This email remains the property of the Department of Defence. Unauthorised
communication and dealing with the information in the email may be a serious criminal offence.
If you have received this email in error, you are requested to contact the sender and delete the
email immediately.

From:  
Sent: Thursday, 19 December 2019 8:09 AM
To: 
Subject: FW: Request for Quote for MC Services [SEC=UNCLASSIFIED]
UNCLASSIFIED

Hello 
Can you please provide an estimated total contract value for the requirement below.
KPMG have provided MC services in 2019-20.
Regards

IMPORTANT: This email remains the property of the Department of Defence. Unauthorised
communication and dealing with the information in the email may be a serious criminal offence.
If you have received this email in error, you are requested to contact the sender and delete the
email immediately.
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From:  
Sent: Wednesday, 18 December 2019 5:06 PM
To: 
Subject: Request for Quote for MC Services [SEC=UNCLASSIFIED]
UNCLASSIFIED

Hi 
I am seeking your approval to approach KPMG to provide a quote to deliver MC services to the
Transition Seminars scheduled to be held in the capital cities for the first 6 months of 2020. The
purpose to do this is to provide additional guidance to the Transition coaches as they prepare to
take over the main stage MC Functions in the larger centres in the second half of 2020. The
dates I am proposing are as follows:
Townsville 4 March
Canberra 11 March
Darwin 18 March
Brisbane 22 March
Melbourne 22 April
Perth 6 May
Sydney 18 May
Canberra 27 May
Adelaide 17 June
Look forward to your response Wen.
Kind regards,

A/g Director
ADF Transition
Defence Community Organisation
Defence People Group
Department of Defence
8 Thesiger Court | Deakin | ACT 2610
P:  | F:  | M: 
10113 DFM WIDA finalist

IMPORTANT: This email remains the property of the Department of Defence. Unauthorised
communication and dealing with the information in the email may be a serious criminal offence.
If you have received this email in error, you are requested to contact the sender and delete the
email immediately.
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From:
To: DCO Contracts
Cc: DPG-PC-DCO-Business Management
Subject: Section 23 - Seminar MC [SEC=UNCLASSIFIED]
Date: Monday, 17 February 2020 2:33:55 PM
Attachments: image001.jpg

Section 23 Seminar MC.pdf

UNCLASSIFIED

Hi 
Please find attached signed section 23 in preparation for  sign off.
Thanks
Kind regards,

Assistant Director
ADF Transition
Defence Community Organisation
Defence People Group
Department of Defence
8 Thesiger Court | Deakin | ACT 2610
F:  | M: 
10113 DFM WIDA finalist

IMPORTANT: This email remains the property of the Department of Defence. Unauthorised
communication and dealing with the information in the email may be a serious criminal offence.
If you have received this email in error, you are requested to contact the sender and delete the
email immediately.
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From:  on behalf of DCO Contracts
To:
Subject: Master of Ceremonies - Purchase order Number [SEC=UNCLASSIFIED]
Date: Friday, 28 February 2020 8:34:00 AM

UNCLASSIFIED

Good morning 
 
The purchase order for the Master of Ceremonies is 4501093131
 
 
All invoice remittances to be sent to invoices@defence.gov.au for payment ONLY, not
the contract manager nor the timesheet approver.
 
IMPORTANT INFORMATION FOR YOUR RECORDS:
To be considered a correctly rendered tax invoice for prompt payment under Australian
government guidelines (as per the Australian Taxation Office web site), the tax invoice
must clearly display the following information:

1. Purchase Order Number
2. Totals, inclusive and exclusive of GST

Addressed to the Contract Manager at Defence Community Organisation, Department
of Defence, 8 Thesiger Court, Deakin, ACT, 2600.
 
 
 
Regards
 
 
 

Executive Officer – ADF Transition Budgets/Finance/Contracts
Defence Community Organisation
Department of Defence
 
L1-104  | 8 Thesiger Court | Deakin | PO Box 7921 | Canberra BC | ACT 2610
P:  |  F: 

Defence Family Helpline 1800 624 608
Defence family members seeking advice, support or connection with their local community can call the all-
hours Defence Family Helpline on 1800 624 608 
 
 
IMPORTANT: This email remains the property of the Department of Defence. Unauthorised
communication and dealing with the information in the email may be a serious criminal offence.
If you have received this email in error, you are requested to contact the sender and delete the
email immediately.
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Page 2 of 5

4501093131

SP020 General Conditions of Contract (Revised June 2019)

Form SP020: General Conditions of Contract for the Supply of Goods and Repair Services

1. Supplies: The Supplier agrees to provide the Supplies to the
Commonwealth and the Commonwealth agrees to purchase the
Supplies in accordance with the terms of the Contract.

2. Contract Documents: Subject to clause 3, the Contract between
the Commonwealth and the Supplier comprises the:

a. Special Conditions;

b. Purchase Order (other than the Special Conditions); and

c. General Conditions of Contract.

If there is any ambiguity or inconsistency between the documents
comprising the Contract, the document appearing higher in the list will
have precedence to the extent of the ambiguity or inconsistency.

3. Existing Contracts and Standing Offers: Subject to the terms of
the Purchase Order and any Special Conditions, if the Purchase Order
is issued under the terms of an existing contract or a standing offer,
the terms of that existing contract or standing offer will apply and these
General Conditions of Contract (other than this clause 3) will have no
effect.

4. Provision of Supplies: The Supplier must provide the Supplies
and, if applicable, return the Repairable Item, to the Commonwealth at
the Delivery Location on or before the relevant Delivery Date and in
accordance with any special instructions for the delivery of the
Supplies specified in the Purchase Order. The Supplier must promptly
notify the Commonwealth if the Supplier becomes aware that it will be
unable to provide all or part of the Supplies or return the Repairable
Item, by the relevant Delivery Date and advise the Commonwealth as
to when it will be able to do so.

5. Repair Services: The Supplier must provide the Repair Services
to the satisfaction of the Contract Officer and in accordance with any
requirements specified in the Purchase Order.

6. Repairable Item: The Supplier acknowledges that the Repairable
Item at all times remains the property of the Commonwealth. The
Supplier must keep the Repairable Item safe and secure and not use
the Repairable Item for any purpose other than for the purpose of
providing the Repair Services. The Supplier must not part with
possession or control of the Repairable Item except where specified in
the Purchase Order or otherwise agreed by the Commonwealth. The
Supplier must not create or allow to be created any lien, charge,
mortgage or encumbrance over the Repairable Item.

7. Acceptance: The Commonwealth may accept or reject the
relevant Supplies within 14 days after delivery of the Supplies to the
Delivery Location. If the Commonwealth does not notify the Supplier
of acceptance or rejection within the 14 day period, the
Commonwealth will be taken to have accepted the Supplies on the
expiry of the 14 day period.

The Commonwealth may reject the Supplies where the Supplies do
not comply with the requirements of the Contract including any
acceptance tests specified in the Special Conditions. If the
Commonwealth rejects the Supplies the Commonwealth may:

a. require the Supplier to provide, at the Supplier's
cost, replacement Supplies which comply with
the requirements of the Contract within a period
determined by the Commonwealth; or

b. terminate the Contract in accordance with clause 15.

In either case and at the Commonwealth's request, the Supplier must
promptly remove any relevant Goods and, if clause 7a applies, the
Repairable Item (if any), from the Commonwealth's premises at its
cost.

8. Title and Risk: Title to the Goods transfers to the Commonwealth
upon their acceptance by the Commonwealth in accordance with
clause 7. The risk of any loss or damage to the Goods remains with
the Supplier until their delivery to the Commonwealth at the Delivery
Location. The Supplier bears the risk of any loss or damage to a
Repairable Item from the date upon which the Repairable Item is
delivered to the Supplier until delivery of the Repairable Item to the
Commonwealth at the Delivery Location.

9. Payment: The Commonwealth must pay the Contract Price to the
Supplier within the following period (as applicable) after receiving a
correctly rendered invoice in accordance with clause 10:

a. 20 days, if the Contract Price is less than or equal to A$1
million; or
b. 30 days, if the Contract Price is greater than A$1 million.

Subject to compliance with clause 10, the Commonwealth is deemed
to have received a correctly rendered invoice at the following times:

c. at the time of delivery of the Supplies where the
invoice is supplied:

(i) prior to delivery of the Supplies; or

(ii) at the time of delivery of the Supplies;
or

d. at the time of actual receipt of the invoice, where
the invoice is provided by the Supplier after
delivery of the Supplies.

If the Commonwealth fails to pay a correctly rendered invoice within 20
days after the date of receipt and the Contract Price is less than or
equal to A$1 million, the Commonwealth must pay interest on the
unpaid amount at the General Interest Charge Rate calculated in
respect of eachday that the payment was late.

The Commonwealth must pay interest whether or not the Supplier has
submitted a separate invoice for the interest amount. Interest will only
be payable in accordance with this clause 9 if the interest amount
exceeds A$100.

10. Invoice: The Supplier must submit a correctly rendered invoice to
the Commonwealth. An invoice is correctly rendered if:

a. it is correctly addressed and calculated in accordance
with the Contract;

b. the Commonwealth has not rejected the Supplies under
clause 7;

c. it is for an amount which does not exceed the Contract
Price;

d. it includes the Purchase Order number, and the name
and phone number of the Contract Officer; and

e. it is a valid tax invoice in accordance with the GST Act.

The Supplier must promptly provide to the Commonwealth such
supporting documentation and other evidence reasonably required by
the Commonwealth to substantiate performance of the Contract by the
Supplier or payment of the Contract Price by the Commonwealth.

11. Price Basis: The Contract Price is firm and is inclusive of GST
and all taxes, duties (including any customs duty) and government
charges imposed or levied in Australia or overseas. The Contract
Price includes the cost of any packaging, marking, handling, freight
and delivery, insurance and any other applicable costs and charges.

12. Warranty: The Supplier warrants that:

a. the Goods are new, free from deficiencies in design,
manufacture and workmanship and are fit for the
purposes for which goods of a similar nature to the
Goods are commonly supplied and for any other
purposes notified by the Commonwealth to the
Supplier; and

b. in providing the Repair Services, it will use
workmanship of a standard consistent with best
industry standards for work of a similar nature to the
provision of the Repair Services and which is fit for its
intended purpose.

13. Intellectual Property: The Supplier warrants that it has all
Intellectual Property (IP) rights and moral rights necessary to provide
the Supplies to the Commonwealth and licences those rights to the
Commonwealth to allow the Commonwealth to have the full benefit of
the Supplies. The Supplier also warrants that the provision of the
Supplies in accordance with the Contract will not infringe any third
party's IP or moral rights.

14. Defects: Notwithstanding acceptance of the Supplies by the
Commonwealth in accordance with clause 7, the Supplier must
remedy at its cost any defects in the Supplies notified by the
Commonwealth to the Supplier at any time within the period of 90 days
or the Supplier's or manufacturer's standard warranty period
(whichever is the longer) following acceptance of the Supplies by the
Commonwealth. The Supplier will be responsible for any costs of
removing the Goods and, if applicable, the Repairable Item and
delivering repaired or replacement Supplies or the Repairable Item to
the Commonwealth together with any associated or incidental costs. If
the Supplier does not remedy the defect, the Commonwealth may
remedy the defect and the costs incurred by the Commonwealth in
remedying the defect will be a debt due from the Supplier to the
Commonwealth.

15. Termination: The Commonwealth may terminate the Contract if:

a. the Supplier:

(i) does not deliver all of the Supplies and, if
applicable, the Repairable Item to the Delivery
Location by the relevant Delivery Date; or

(ii) notifies the Commonwealth that it will be
unable to deliver the Supplies and, if
applicable, the Repairable Item to the Delivery
Location by the Delivery Date in accordance
with clause 4;

b. the Commonwealth rejects any of the Supplies in
accordance with clause 7;

c. the Supplier breaches the Contract and the breach is
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not capable of remedy;

d. the Supplier does not remedy a breach of the Contract
which is capable of remedy within the period specified
by the Commonwealth in a notice of default issued by
the Commonwealth to the Supplier requiring the
Supplier to remedy the breach;

e. the Supplier becomes bankrupt or insolvent, except to the
extent that the exercise of a right under this clause 15.e
is prevented by law; or

f. the Supplier breaches any of its obligations under
clauses 18 or 26.

If the Commonwealth has provided a Repairable Item to the Supplier
in relation to the Contract which has been terminated, the Supplier
must immediately return that Repairable Item to the Commonwealth at
the Supplier's cost.

16. Termination for Convenience: In addition to any other rights it
has under the Contract, the Commonwealth may at any time terminate
the Contract by notifying the Supplier in writing. If the Commonwealth
issues such a notice, the Supplier must stop work in accordance with
the notice, comply with any directions given by the Commonwealth
and mitigate all loss, costs (including the costs of its compliance with
any directions) and expenses in connection with the termination,
including those arising from affected subcontracts.

The Commonwealth will only be liable for payments to the Supplier for
Supplies accepted in accordance with clause 7 before the effective
date of termination and any reasonable costs incurred by the Supplier
that are directly attributable to the termination, if the Supplier
substantiates these amounts to the satisfaction of the Commonwealth.

The Supplier will not be entitled to profit anticipated on any part of the
Contract terminated.

17. Commonwealth Access: At the Commonwealth's request (acting
reasonably), the Supplier must permit the Commonwealth and its
nominees timely and sufficient access to the Supplier's premises,
records or accounts relevant to the Contract to:

a. undertake quality audits and quality surveillance
(as defined in AS/NZ ISO 9000 current at the
date the Purchase Order is issued) of the
Supplier's quality system and/or the production
processes related to the Supplies; and

b. monitor the Supplier's work health and safety
and environmental compliance in connection
with the provision of the Supplies.

In addition, if the value of the Contract (by itself or cumulatively with
previous changes to the Contract) is equal to or greater than
A$100,000, the Supplier must permit the Commonwealth and its
nominees timely and sufficient access to the Supplier's premises,
records or accounts relevant to the Contract to conduct audits under
the Auditor-General Act 1997. The Commonwealth and its nominees
may copy any records or accounts relevant to the Contract and retain
or use these records and accounts for the purpose of this clause.

18. Security and Safety: If the Commonwealth provides the Supplier
with access to any Commonwealth place, area or facility, the Supplier
must comply with any security and safety requirements notified to the
Supplier by the Commonwealth or of which the Supplier is aware and
ensure that its officers, employees, agents and subcontractors are
aware of and comply with such security and safety requirements.

Where the Supplies are designed, manufactured, supplied, installed,
commissioned or constructed by the Supplier within Australia or the
Supplier imports the Supplies into Australia (and is an importer for the
purposes of the WHS Legislation), the Supplier must:

a. comply with, and must ensure that all subcontractors comply
with, the applicable WHS Legislation when performing work
under the Contract in Australia; and

b. where applicable, comply with, and must ensure that all
subcontractors comply with, the obligation under the WHS
Legislation to, so far as is reasonably practicable, consult,
co-operate and co-ordinate activities with the Commonwealth,
the Supplier or the subcontractors (as the case may be) and
any other person who, concurrently with the Commonwealth,
the Supplier or the subcontractor (as the case may be),
has a work health and safety duty under the WHS Legislation
in relation to the same matter.

Subject to any relevant foreign government restrictions, the Supplier
must provide to the Commonwealth Representative at the time the
Supplier provides the Supplies to the Commonwealth adequate
information concerning:

c. each purpose for which the Supplies are designed or
manufactured;

d. the results of any calculations, analysis, testing or
examination carried out concerning the safety of the Supplies
(and the risks to the health and safety of persons), including
any hazardous properties identified by the testing; and

e. any conditions necessary to ensure the Supplies are without
risks to health and safety when used for a purpose for which
it was designed or manufactured.

Subject to any relevant foreign government restrictions, the Supplier
must, so far as is reasonably practicable, provide to the
Commonwealth Representative within 14 days (or such other period
as agreed by the Commonwealth in writing) of a request by the
Commonwealth any current relevant information concerning the
matters referred to in clauses 18c to 18e above.

The Supplier must ensure, so far as is reasonably practicable, that the
Supplies are without risk to the health and safety of persons who use
the Supplies for a purpose for which they were designed or
manufactured.

Without limiting the Supplier's obligations under the Contract or at law
or in equity (and subject to any relevant foreign government
restrictions), the Supplier must in connection with or related to the
Supplies or the work performed under the Contract, provide, and must
use its reasonable endeavours to ensure that a subcontractor
provides, to the Commonwealth within 14 days (or such other period
as agreed by the Commonwealth in writing) of a request by the
Commonwealth any information or copies of documentation requested
by the Commonwealth and held by the Supplier or a subcontractor (as
the case may be) to enable the Commonwealth to comply with its
obligations under the WHS Legislation.

The Supplier must not provide Supplies containing Asbestos
Containing Material and must not take Asbestos Containing Material
onto Commonwealth premises in connection with providing the
Supplies.

If a Notifiable Incident occurs in connection with work carried out
under the Contract:

f. on Commonwealth premises;

g. which involves Commonwealth personnel; or

h. which involves a Commonwealth specified system of work,

the Supplier must:

i. immediately report the incident to the Commonwealth;

j. promptly provide the Commonwealth with copies of any
notices or other documentation provided to, or issued by,
the relevant Commonwealth, State or Territory regulator in
relation to the Notifiable Incident;

k. provide the Commonwealth with such other information as
may be required by the Commonwealth to facilitate the
notification to or investigation by the Commonwealth regulator
of the Notifiable Incident in accordance with the WHS
Legislation (including the completion of the Department of
Defence Form AE527(as amended or replaced from time
to time)); and

l. provide other reasonable assistance required by the
Commonwealth to undertake mandatory incident reporting.

19. Insurance: The Supplier must procure and maintain such
insurances and on such terms and conditions as a prudent supplier,
providing supplies similar to the Supplies, would procure and maintain.

20. Set Off: If the Supplier owes any debt to the Commonwealth in
connection with the Contract, the Commonwealth may deduct the
amount of the debt from payment of the Contract Price.

21. Indemnity: The Supplier indemnifies the Commonwealth, its
officers, employees and agents against any liability, loss, damage,
cost (including the cost of any settlement and legal costs and
expenses on a solicitor and own client basis), compensation or
expense arising out of or in any way in connection with:

a. a default or any unlawful, wilful or negligent act or
omission on the part of the Supplier, its officers,
employees, agents or subcontractors; or

b. any action, claim, dispute, suit or proceeding brought
by any third party in respect of any infringement or
alleged infringement of that third party's IP rights or
moral rights in connection with the Supplies.

The Supplier's liability to indemnify the Commonwealth under clause
21a is reduced to the extent that any wilful, unlawful, or negligent act
or omission of the Commonwealth, its officers, employees or agents
contr buted to the liability, loss, damage, cost, compensation or
expense.

22. Notices: Any notice or communication under the Contract will be
effective if it is in writing, signed and delivered to the Contract Officer
or the Supplier as the case may be, at the address, facsimile number
or email set out in the Purchase Order.

23. Assignment: The Supplier must not assign any of its rights under
the Contract without the prior written consent of the Commonwealth.
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24. Subcontracting: Subcontracting the whole or part of the
Supplier's obligations under the Contract will not relieve the Supplier
from any of its obligations under the Contract. Upon request the
Supplier must make available to the Commonwealth the details of all
subcontractors engaged to provide the Supplies under the Contract.
The Supplier acknowledges that the Commonwealth may be required
to disclose such information.

25. Approvals and Compliance: The Supplier must obtain and
maintain in force any necessary export licences, licences,
accreditations, permits, registrations, regulatory approvals or other
documented authority (however described) required by law and
necessary for the delivery of the Supplies or the work performed under
the Contract and arrange any necessary customs entry for the
Supplies. The Supplier must comply with and ensure its officers,
employees, agents and subcontractors comply with the laws from time
to time in force in the State, Territory or other jurisdictions in which any
part of the Contract is to be carried out and all Commonwealth policies
relevant or applicable to the Contract.

Subject to any relevant foreign government restrictions, where the
Supplier provides the Supplies to the Commonwealth in Australia and
the Supplies include plant which requires registration of design under
the WHS Legislation (See Part 1 of Schedule 5 of the Work Health
and Safety Regulations 2011 (Cth)) or an OHS Law (in the case of an
OHS Law, as a result of a licence being granted to the Australian
Defence Organisation - see Regulation 743 of the Work Health and
Safety Regulations 2011 (Cth)), the Supplier must:

a. obtain the registration of design from a relevant regulator
(or where this is not possible, from the Australian Defence
Organisation pursuant to a licence granted under the OHS
Law) and provide this to the Commonwealth at the time the
Supplier provides the Supplies to the Commonwealth;

b. attach a data plate to the relevant item (or items) of plant
with the design registration details (or in a circumstance
where it is not practicable to attach the data plate to the
relevant item of plant, the data plate is to be affixed in a
prominent place in the vicinity of the plant), which
includes:

(i) the Design Registration Number (DRN);

(ii) the date of issue of the DRN; and

(iii) the name of the Commonwealth, State or Territory
regulator that issued the DRN; and

c. provide maintenance documentation that details all
mandatory maintenance activities and inspections required
to ensure the plant is without risks to health and safety,
including those required by an OHS Law or the WHS
Legislation at the time the Supplier provides the
Supplies to the Commonwealth.

Subject to any relevant foreign government restrictions, where the
Supplier provides the Supplies to the Commonwealth outside Australia
and the Supplies include plant which requires registration of design
under the WHS Legislation (See Part 1 of Schedule 5 of the Work
Health and Safety Regulations 2011 (Cth)) or an OHS Law (in the
case of an OHS Law, as a result of a licence being granted to the
Australian Defence Organisation - see Regulation 743 of the Work
Health and Safety Regulations 2011 (Cth)), the Supplier must, at the
time the Supplier provides the Supplies to the Commonwealth, provide
to the Commonwealth all information sufficient for the Commonwealth
to register the design of the plant in Australia. Such information may
include:

d. a statement signed by the designer of the plant specifying the
published technical standards and engineering principles used
in the design;

e. design verification statement in a format supplied by the
Commonwealth;

f. representational drawings of the design; and

g. a statement in a format supplied by the Commonwealth
concerning compliance with the designer obligations of the
WHS Legislation.

26. Problematic Substances: Unless the Commonwealth otherwise
agrees in writing, the Supplier must:

a. not deliver Supplies that contain or emit a Problematic
Substance where:

(i) the Problematic Substance may affect
the health or safety of persons who may
be exposed to the Problematic Substance; or

(ii) a persons health or safety may be
affected by the Problematic Substance
when (A) using the Supplies for a
purpose for which they were designed or
manufactured; (B) handling or storing
the Supplies; or (C) carrying out any

reasonably foreseeable activity in
relation to the assembly or use of the
Supplies for a purpose for which it
was designed or manufactured, or the
proper storage, decommissioning,
dismantling, demolition or disposal of
the Supplies; and

b. not use, handle or store a Problematic
Substance on Commonwealth premises in
connection with work carried out under the
Contract.

Where the Commonwealth agrees that the Supplies may contain a
Problematic Substance or that the Supplier may use, handle or store a
Problematic Substance on Commonwealth premises, the Supplier
must, subject to any foreign government restrictions, ensure that:

c. full details of the approved Problematic Substance are
provided to the Commonwealth in the format of a Safety Data
Sheet (SDS), except where the applicable SDS exists within
the Australian ChemAlert database and the Supplier identifies
that SDS to the Commonwealth by reference to its unique
record within that database; or

d. if the Supplier provides the Supplies to the Commonwealth
outside Australia and the Supplier demonstrates to the
satisfaction of the Commonwealth it is unable to comply
with the requirements of clause 26c, the Supplier must
provide all information necessary to facilitate the
Commonwealth complying with the requirements of clause 26c
prior to or at the time the Supplies are provided to the
Commonwealth.

In addition, the Supplier must, subject to any foreign government
restrictions, ensure that:

e. at the time of provision to the Commonwealth the approved
Problematic Substance is correctly labelled and packaged
(including to clearly identify the nature of the substance
and its associated hazards) in accordance with Australian
legislative and regulatory requirements, and that all
documentation supporting the Supplies clearly identifies the
nature of the substance and its associated hazards; or

f. if the Supplier provides the Supplies to the Commonwealth
outside Australia and the Supplier demonstrates to the
satisfaction of the Commonwealth it is unable to comply
with the requirements of clause 26e, the Supplier must
provide all information necessary to facilitate the
Commonwealth complying with the requirements of clause 26e
prior to or at the time the Supplies are provided to the
Commonwealth.

27. Workplace Gender Equality: The Supplier must comply with its
obligations under the Workplace Gender Equality Act 2012 (Cth)
(WGE Act), if any. If the Supplies constitute a procurement that is at
or above the relevant procurement threshold in the Commonwealth
Procurement Rules, the Supplier must notify the Contract Officer if it
becomes non-compliant with the WGE Act.

28. Indigenous Procurement Policy: The Supplier must use its
reasonable endeavours to increase its:

a. purchasing from Indigenous enterprises; and

b. employment of Indigenous Australians,

in the performance of the Contract. For the purposes of this
clause "Indigenous enterprise" means an organisation that is
50 per cent or more Indigenous owned that is operating a
business. Supply Nation maintains a list of enterprises that
meet the definition of "Indigenous enterprises"
(www.supplynation.org.au).

29. Governing Law: The laws of the Australian Capital Territory
apply to the Contract.

30. Entire Agreement: The Contract represents the parties' entire
agreement in relation to the subject matter and supersedes all
tendered offers and prior representations, communications,
agreements, statements and understandings, whether oral or in
writing.

31. Definitions: In the Contract:

'Asbestos Containing Material' has the meaning given in
subregulation 5(1) of the Work Health and Safety Regulations 2011
(Cth).

'Commonwealth' means the Commonwealth of Australia as
represented by the Department of Defence ABN 68 706 814 312.

'Contract Officer' means the contract officer specified in the Purchase
Order.
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'Contract' has the meaning given in clause 2.

'Contract Price' means the contract price specified in the Purchase
Order, including any GST component payable.

'Delivery Date' means the date or dates for provision of the Supplies
specified in the Purchase Order.

'Delivery Location' means the location or locations for the provision
of the Supplies specified in the Purchase Order.

'General Interest Charge Rate' means the general interest charge
rate determined under section 8AAD of the Taxation Administration
Act 1953 on the day payment is due, expressed as a decimal rate per
day.

'Goods' means the goods specified in the Purchase Order (if any) to
be provided by the Supplier and any goods or component parts
supplied by the Supplier as part of providing the Repair Services.

'GST' means a Commonwealth goods and services tax imposed by
the GST Act.

'GST Act' means A New Tax System (Goods and Services Tax) Act
1999 (Cth).

'Notifiable Incident' has the meaning given in sections 35 to 37 of the
Work Health and Safety Act 2011 (Cth).

'OHS Law' means the Occupational Health and Safety Act 1991 (Cth)
and the Occupational Health and Safety (Safety Standards)
Regulations 1994 (Cth).

'Problematic Substance' means:

a. any substance identified as having ozone depleting potential,
or any gas identified as a Synthetic Greenhouse Gas, in the
Ozone Protection and Synthetic Greenhouse Gas
Management Act 1989 (Cth) or any regulations
made under that Act;

b. any dangerous goods as defined in the Australian Code for the
Transport of Dangerous Goods by Road and Rail (extant
edition and as amended); or

c. any hazardous chemicals as defined in subregulation 5(1) of
the Work Health and Safety Regulations 2011 (Cth).

'Purchase Order' means the purchase order attached to these
General Conditions of Contract.

'Relevant Employer' means an employer who has been a Relevant
Employer under the Workplace Gender Equality Procurement
Principles for a period of not less than 6 months. The Supplier will
continue to be obligated as a Relevant Employer for the period of the
Contract until the number of its employees falls below 80.

'Repair Services' means the repair services in respect of the
Repairable Item specified in the Purchase Order (if any).

'Repairable Item' means any item or items provided by the
Commonwealth to the Supplier for the purpose of the Repair Services.

'Safety Data Sheet' or 'SDS' means a safety data sheet prepared in
accordance with the Code of Practice, Preparation of Safety Data
Sheets for Hazardous Chemicals, approved under section 274 of the
Work Health and Safety Act 2011 (Cth).

'Supplier' means the supplier specified in the Purchase Order.

'Supplies' comprise the Goods and the Repair Services and, for the
avoidance of doubt, do not include the Repairable Item.

'WHS Legislation' means:

a. the Work Health and Safety Act 2011 (Cth) and the
Work Health and Safety Regulations 2011 (Cth); and

b. any corresponding WHS law as defined in section 4 of the
Work Health and Safety Act 2011 (Cth).
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From:  on behalf of DCO Contracts
To:
Subject: RE: Seminar MC Documents [SEC=UNCLASSIFIED]
Date: Monday, 24 February 2020 10:52:00 AM
Attachments: image001.jpg

20-T0202 - SEC 23 - Signed.pdf

UNCLASSIFIED

Hi 
 
If you can sign this and return, I can get the PO created and that will be everything.
 
 
Regards
 
 
 

Executive Officer – ADF Transition Budgets/Finance/Contracts
Defence Community Organisation
Department of Defence
 
L1-104  | 8 Thesiger Court | Deakin | PO Box 7921 | Canberra BC | ACT 2610
P:  |  F: 

Defence Family Helpline 1800 624 608
Defence family members seeking advice, support or connection with their local community can call the all-
hours Defence Family Helpline on 1800 624 608 
 
 
 
IMPORTANT: This email remains the property of the Department of Defence. Unauthorised
communication and dealing with the information in the email may be a serious criminal offence.
If you have received this email in error, you are requested to contact the sender and delete the
email immediately.
 
 

From:  
Sent: Monday, 24 February 2020 10:46 AM
To: DCO Contracts <dco.contracts@defence.gov.au>
Subject: Seminar MC Documents [SEC=UNCLASSIFIED]
 
UNCLASSIFIED

Hi Eija,
Can you tell me if I owe you any documents for signing to completer the procurement of the MC
services for the Seminar thanks?  I am working from home today and am unable to print
anything out so if I own you anything can you please send it through in PDF so I can digitally sign
and get back to you.
 
Kind regards,
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From:
To: DPG-PC-DCO-Business Management
Subject: RE: Invoice approval ADF Transition Seminar MC: 000020226342 KPMG AUSTRALIA [SEC=UNCLASSIFIED]
Date: Thursday, 21 May 2020 3:06:26 PM

UNCLASSIFIED

Approved to pay
Kind regards

A/g Assistant Director
ADF Transition Business Intelligence and Innovation
Defence Community Organisation
Defence People Group
Department of Defence
8 Thesiger Court | Deakin | ACT 2610
M: 
Please note I do not work Tuesdays.
Leaving the ADF?
For information on leaving the ADF and what your transition involves, please refer to the ADF
Transition website using the following links:

ADF Transition support -Video 
The ADF Transition website
The ADF Member and Family Transition Guide
Defence Family Helpline 1800 624 608
Defence family members seeking advice, support or connection with their local community can call the all-
hours Defence Family Helpline on 1800624608
IMPORTANT: This email remains the property of the Department of Defence.
Unauthorised communication and dealing with the information in the email may be a
serious criminal offence. If you have received this email in error, you are requested to
contact the sender and delete the email immediately.
From:  On Behalf Of DPG-PC-DCO-Business Management
Sent: Thursday, 21 May 2020 12:50 PM
To:  
Subject: Invoice approval ADF Transition Seminar MC: 000020226342 KPMG AUSTRALIA
[SEC=UNCLASSIFIED]
UNCLASSIFIED

Hi 
Can you please review that attached invoice for the MC at the seminars that took place and
advise if it is approved for payment
Regards

IMPORTANT: This email remains the property of the Department of Defence.
Unauthorised communication and dealing with the information in the email may be a
serious criminal offence. If you have received this email in error, you are requested to
contact the sender and delete the email immediately.
From: Accounts Payable <VIM.Processing@defence.gov.au> 
Sent: Tuesday, 19 May 2020 10:13 AM
To: DPG-PC-DCO-Business Management <dpgpcdco.businessmanagement@defence.gov.au>
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Subject: 000020226342 KPMG AUSTRALIA [SEC=UNCLASSIFIED]
**** AUTOMATIC MESSAGE FROM DEFENCE ACCOUNTS PAYABLE ****
ACTION REQUIRED TO ENABLE INVOICE PROCESSING 

VIM INVOICE NOTIFICATION

DO NOT IGNORE THIS NOTIFICATION
Failure to act promptly will trigger subsequent e-mail messages being sent to you and
could mean that the supplier is not paid on time.

WHAT TO DO NOW
- Please open the attached invoice and also read the INVOICE DETAILS section below to
ensure the invoice and purchase order details are correct. 
- If correct, click here to connect to the Goods Receipt app to action the invoice. 
- Please action this invoice promptly to ensure the payment is made by the due date. 

INVOICE DETAILS
Invoice number: 821284680
Vendor: KPMG AUSTRALIA
Payment due: 04.06.2020

VIM document: 000020226342
Purchase order: 4501093131

If this invoice is disputed Defence Accounts Payable will action the rejection upon
receiving your request. However the Defence point of contact needs to work with the
supplier to work out any discrepancies/issues. 

NEED HELP? 
For further help on actioning this request, please visit the VIM intranet page. 

Alternatively, contact the Defence Accounts Payable team at
accountspayable.enquiries@defence.gov.au or on 1300 134 346 option 1 for assistance. 

In accordance with Government policy, Defence must pay interest on late payments to
business. Should a late payment occur - the area responsible for approving the invoice for
payment will be required to identify, calculate and arrange a self-generated interest
payment to the business affected. Any interest fees are charged against your unit's cost
centre code. Consequently please ensure this notification is actioned promptly, and any
data issues relating to the vendor/PO/payment are followed up and quickly resolved well
prior to the due date.

This message has been automatically generated. Please DO NOT reply. 

Text: ZVIM_PO_POST_GOODS_RECEIPT
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From:
To: DPG-PC-DCO-Business Management
Subject: RE: ADF Transition MC invoice approval - 000020226351 KPMG AUSTRALIA [SEC UNCLASSIFIED]
Date: Thursday, 21 May 2020 3:06:15 PM

UNCLASSIFIED

Approved to Pay
Kind regards

A/g Assistant Director
ADF Transition Business Intelligence and Innovation
Defence Community Organisation
Defence People Group
Department of Defence
8 Thesiger Court | Deakin | ACT 2610
M: 
Please note I do not work Tuesdays.
Leaving the ADF?
For information on leaving the ADF and what your transition involves, please refer to the ADF
Transition website using the following links:

ADF Transition support -Video 
The ADF Transition website
The ADF Member and Family Transition Guide
Defence Family Helpline 1800 624 608
Defence family members seeking advice, support or connection with their local community can call the all-
hours Defence Family Helpline on 1800624608
IMPORTANT: This email remains the property of the Department of Defence.
Unauthorised communication and dealing with the information in the email may be a
serious criminal offence. If you have received this email in error, you are requested to
contact the sender and delete the email immediately.
From:  On Behalf Of DPG-PC-DCO-Business Management
Sent: Thursday, 21 May 2020 12:52 PM
To:  
Subject: ADF Transition MC invoice approval - 000020226351 KPMG AUSTRALIA
[SEC=UNCLASSIFIED]
UNCLASSIFIED

Hi 
Can you please review the attached invoice and advise if it is approved for payment
Regards

IMPORTANT: This email remains the property of the Department of Defence.
Unauthorised communication and dealing with the information in the email may be a
serious criminal offence. If you have received this email in error, you are requested to
contact the sender and delete the email immediately.
From: Accounts Payable <VIM.Processing@defence.gov.au> 
Sent: Tuesday, 19 May 2020 10:08 AM
To: DPG-PC-DCO-Business Management <dpgpcdco.businessmanagement@defence.gov.au>
Subject: 000020226351 KPMG AUSTRALIA [SEC=UNCLASSIFIED]
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**** AUTOMATIC MESSAGE FROM DEFENCE ACCOUNTS PAYABLE ****
ACTION REQUIRED TO ENABLE INVOICE PROCESSING 

VIM INVOICE NOTIFICATION

DO NOT IGNORE THIS NOTIFICATION
Failure to act promptly will trigger subsequent e-mail messages being sent to you and
could mean that the supplier is not paid on time.

WHAT TO DO NOW
- Please open the attached invoice and also read the INVOICE DETAILS section below to
ensure the invoice and purchase order details are correct. 
- If correct, click here to connect to the Goods Receipt app to action the invoice. 
- Please action this invoice promptly to ensure the payment is made by the due date. 

INVOICE DETAILS
Invoice number: 821284669
Vendor: KPMG AUSTRALIA
Payment due: 04.06.2020

VIM document: 000020226351
Purchase order: 4501093131

If this invoice is disputed Defence Accounts Payable will action the rejection upon
receiving your request. However the Defence point of contact needs to work with the
supplier to work out any discrepancies/issues. 

NEED HELP? 
For further help on actioning this request, please visit the VIM intranet page. 

Alternatively, contact the Defence Accounts Payable team at
accountspayable.enquiries@defence.gov.au or on 1300 134 346 option 1 for assistance. 

In accordance with Government policy, Defence must pay interest on late payments to
business. Should a late payment occur - the area responsible for approving the invoice for
payment will be required to identify, calculate and arrange a self-generated interest
payment to the business affected. Any interest fees are charged against your unit's cost
centre code. Consequently please ensure this notification is actioned promptly, and any
data issues relating to the vendor/PO/payment are followed up and quickly resolved well
prior to the due date.

This message has been automatically generated. Please DO NOT reply. 

Text: ZVIM_PO_POST_GOODS_RECEIPT
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From: Accounts Payable
To: DPG-PC-DCO-Business Management
Subject: 000020226342 KPMG AUSTRALIA [SEC=UNCLASSIFIED]
Date: Tuesday, 19 May 2020 10:12:34 AM
Attachments: Attachment.pdf

21/5/20 – Sent to  for approval
**** AUTOMATIC MESSAGE FROM DEFENCE ACCOUNTS PAYABLE ****
ACTION REQUIRED TO ENABLE INVOICE PROCESSING 

VIM INVOICE NOTIFICATION

DO NOT IGNORE THIS NOTIFICATION
Failure to act promptly will trigger subsequent e-mail messages being sent to you and
could mean that the supplier is not paid on time.

WHAT TO DO NOW
- Please open the attached invoice and also read the INVOICE DETAILS section below to
ensure the invoice and purchase order details are correct. 
- If correct, click here to connect to the Goods Receipt app to action the invoice. 
- Please action this invoice promptly to ensure the payment is made by the due date. 

INVOICE DETAILS
Invoice number: 821284680
Vendor: KPMG AUSTRALIA
Payment due: 04.06.2020

VIM document: 000020226342
Purchase order: 4501093131

If this invoice is disputed Defence Accounts Payable will action the rejection upon
receiving your request. However the Defence point of contact needs to work with the
supplier to work out any discrepancies/issues. 

NEED HELP? 
For further help on actioning this request, please visit the VIM intranet page. 

Alternatively, contact the Defence Accounts Payable team at
accountspayable.enquiries@defence.gov.au or on 1300 134 346 option 1 for assistance. 

In accordance with Government policy, Defence must pay interest on late payments to
business. Should a late payment occur - the area responsible for approving the invoice for
payment will be required to identify, calculate and arrange a self-generated interest
payment to the business affected. Any interest fees are charged against your unit's cost
centre code. Consequently please ensure this notification is actioned promptly, and any
data issues relating to the vendor/PO/payment are followed up and quickly resolved well
prior to the due date.

This message has been automatically generated. Please DO NOT reply. 

Text: ZVIM_PO_POST_GOODS_RECEIPT
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From: Accounts Payable
To: DPG-PC-DCO-Business Management
Subject: 000020226351 KPMG AUSTRALIA [SEC=UNCLASSIFIED]
Date: Friday, 22 May 2020 1:24:58 AM
Attachments: Attachment.pdf

**** AUTOMATIC MESSAGE FROM DEFENCE ACCOUNTS PAYABLE ****
ACTION REQUIRED TO ENABLE INVOICE PROCESSING

REMINDER NOTICE

DO NOT IGNORE THIS NOTIFICATION
Failure to act promptly will trigger subsequent e-mail messages being sent to you and your
second level manager.

WHAT TO DO NOW
- Please open the attached invoice and also read the INVOICE DETAILS section below to
ensure the invoice details are correct. 
- If correct, click here to connect to the Goods Receipt app to action the invoice. 
- Please action this invoice promptly to ensure the payment is made by the due date. 

INVOICE DETAILS
Invoice number: 821284669
Vendor: KPMG AUSTRALIA
Payment due: 04.06.2020

VIM document: 000020226351
Purchase order: 4501093131

If this invoice is disputed Defence Accounts Payable will action the rejection upon
receiving your request. However the Defence point of contact needs to work with the
supplier to work out any discrepancies/issues. 

NEED HELP? 
For further help on actioning this request, please visit the VIM intranet page. 

Alternatively, contact the Defence Accounts Payable team at
accountspayable.enquiries@defence.gov.au or on 1300 134 346 option 1 for assistance. 

In accordance with Government policy, Defence must pay interest on late payments to
business. Should a late payment occur - the area responsible for approving the invoice for
payment will be required to identify, calculate and arrange a self-generated interest
payment to the business affected. Any interest fees are charged against your unit's cost
centre code. Consequently please ensure this notification is actioned promptly, and any
data issues relating to the vendor/PO/payment are followed up and quickly resolved well
prior to the due date.

This message has been automatically generated. Please DO NOT reply. 

Text: ZVIM_PO_POST_GR_FIRST_REMINDER
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