Reserve Legal Officer Sessional Claim for Payment    

Form R2
Completed forms to be sent to the Deputy Finance Manager, Defence Legal, CP2-4-037, Canberra ACT 2600

I, Rank                                   Name 







QC/SC

PMKeys No 
                , Service No




hereby claim for duty performed in accordance with the Sessional Fee or Training Rate Duty Matrix
. 

Name of Case/Matter:

Location:
	Date
	Legal duties start time
	Legal duties finish time
	Details of Function (should include specific details of tasks performed for each entry - if space is insufficient please provide full details in a separate attachment)


	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


IMPORTANT REMINDER – Signatories are reminded of their responsibilities concerning public monies under The Financial Management Act 1994, The Accountability Act 1997and The Defence Force Discipline Act 1982.
I certify that this claim is True and Correct and attach copy of Form R1 authorising the duties and: 
-
that I have received written confirmation from DGADFLS that I am eligible to receive Sessional Fees in accordance with the Legal Officer Sessional Fee Determination; and
-
that I would otherwise have been working in a private professional capacity as a barrister/solicitor  on the dates and times claimed above, and if required I undertake to provide proof of that fact if requested by Defence Legal.
Signature of Reserve LO Claimant:





Date: 

Permanent Legal Officer Authorisation
Name and Appointment:
Telephone:
I certify that this claim is correct





 

PLO Signature:







Date:









� The Legal Officer Sessional Fee Determination is contained in PACMAN Chapter 4 Part 8 Division 1 and is the authoritative reference for authorising all Sessional Fee payments.


�It is not sufficient to state in the Details of Function column “PTE Smith COI”.  Rather you need to detail the nature of your involvement in that matter.  If you are actually appearing before the AMC or a Commission of Inquiry it is sufficient to state “Appearing as Counsel”.  If that is not the case you must provide sufficient detail of the task; for example “Drafting submissions concerning XYZ”





