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UNSOLICITED PROMOTIONAL PRODUCT OFFER

All fields in this information sheet must be comprehensively completed (typed only) before forwarding a hard copy and supporting documentation (x 3) to your local DMO Business Access Office. This submission will not be accepted if sent electronically.

SECTION 1:  COMPANY AND CONTACT INFORMATION

1. Company / Business Name:

Please provide the full registered name of the company this Unsolicited Proposal represents.
	


2. Company’s Postal Address:

Please provide a street or PO Box address for follow-up correspondence.  The State / Territory and post code must also be included.
	


3. Company ABN:

Please provide the Australian (or New Zealand) Business Number of your company.  This number may be used for the Business Access Office to research your company.  If you do not have an ABN, please include an explanation for its absence.


	


4. Primary Contact’s Name:

Please provide the name of at least one individual within the company who we can contact in regards to this Unsolicited Proposal.

	


5. Primary Contact’s Business Title:

What position in the company does the Primary Contact hold? i.e. Business Development Manager, Director, Chief Executive Officer.
	


6. Primary Contact’s Email Address:

Please provide at least one reliable email address.  Do not supply a “generic” business email address – it must be the address of the individual/s mentioned in Question 2 of this form.  This email address may be used to discuss your submission or request further information.

	


7. Primary Contact’s Phone Details:

Please provide both a landline and mobile phone number where possible.  These phone numbers may be used to discuss your submission or request further information.
	


8. Secondary Contact’s Details:

In the event that the Business Access Office is unable to reach you via the methods listed above, please supply the full contact details of one other contact within the company with whom we can discuss this submission.  Please supply the full name, business title, email and phone number of the nominated individual in this section.
	


SECTION 2:  COMPANY PROFILE

9. Company Introduction / History:

Information might include when the company was established; whether it is an Australian or international company; what the company does; how many people the company employs; where the company is located and any other information deemed relevant to this Unsolicited Proposal. 
	


10. Company’s Major Clients (including Defence): 
	


11. Who does the company currently supply to?  
Who has the company previously supplied to?  Has the company supplied to the Australian Department of Defence?  If so, please describe the product, year (s) and nature of supply.
	


SECTION 3:  UNSOLICITED PRODUCT PROPOSAL

12. What is the Capability, Product or Service being offered to Defence?

Please ensure that a separate information form is submitted for each unrelated product or service.  If multiple unrelated products or services are documented below, only the first item will be assessed.

	


13. Detailed description of the Capability, Product or Service:
Please clearly describe the product or service you would like Defence to consider in this Unsolicited Proposal.  If attaching brochures, pamphlets, samples or media, please describe what Defence personnel will learn from this additional material.  Do not include websites in this section – websites can be recorded in Section 4 of this information sheet.
	


14. Is the company the “Manufacturer” or a “Distributor” of the Product or Capability?

Does the company produce the capability or sell the capability for another manufacturer?  If this Unsolicited Proposal is for a “Service” rather than a “Product or Capability” please specify so in this section.

	


15. Is the Product or Capability made / produced in Australia?  
If so, please include the Australian State in which it is made / produced.  If not, please state the Country and city where the Capability or Product is made / produced.
	


16. Describe how the Capability, Product or Service could be used in Defence:

Defence is an extremely large and diverse organisation.  Please clearly describe how you envision your product or service would be used within the organisation.  If possible, specify the areas or projects you believe would benefit from your Unsolicited Proposal and why.

	


SECTION 4:  ADDITIONAL INFORMATION

17. Company Website Details:

 Is there a company website we can access for additional information? Please provide the full web address and any   instructions required for accessing the relevant information.

	


18. Attachments and Supporting Documentation:
Please list all supporting documentation (brochures, pamphlets, reports, company information, DVDs, samples) sent with this application.  Please submit a minimum of 3 copies of all supporting documentation, as your submission may be forwarded to more than one area for consideration.
	


19. Please sign and date this information sheet prior to sending it to your regional DMO BAO 

Please Print Full Name:







Please Sign:

	
	
	


Please Insert Date:





       OFFICE USE ONLY: Insert Date Received
	
	
	


Please ensure all fields have been completed before forwarding to your local DMO Business Access Office for preliminary evaluation.
Note: This Unsolicited Proposal will not be assessed if fields are left blank or are incomplete.

Once complete, please mail this Unsolicited Promotional Product Offer Information Sheet and all supporting documentation to the Business Access Office in your State or Territory.

Do not send your information to more than one office.

Incomplete Information Sheets and electronic submissions will be not be accepted or assessed.


















































your Defence and industry interface


� HYPERLINK "http://www.defence.gov.au/dmo/id/bao" ��www.defence.gov.au/dmo/id/bao�


Freecall: 1800 621 783








Business Access Office Mailing Locations by State





BUSINESS ACCESS OFFICE WA


Building 13-G


Locked Bag 5001


Fremantle WA 6959





BUSINESS ACCESS OFFICE VIC/TAS Defence Plaza Melbourne


Level 3, 661 Bourke Street


Melbourne VIC 3000





BUSINESS ACCESS OFFICE SA


Building 32


Keswick Barracks


Edinburgh SA 5035





BUSINESS ACCESS OFFICE QLD


Victoria Barracks Brisbane (D2)


C/- Gallipoli Barracks


Enoggera MC QLD 4051





BUSINESS ACCESS OFFICE NT


PMB 13


Winnellie NT 0820








BUSINESS ACCESS OFFICE NSW/ACT


Defence Plaza Sydney


Level 3, 270 Pitt Street


Sydney NSW 2000
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